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4.4.2 Existing Job Safety Analysis Review
Refer to and use the specific procedure (s) listed within your departments JSA Book.

Copy the JSA number from the top of the existing JSA document to a blank form QF-001-1.

Use the blank form to update any missing job steps, new hazards, place current date, etc on the
new form.

Have all participating employees sign the new form after reviewing the JSA.

If no JSA exists for the job task at hand, fill out in the entirety form Q-001-1 and return the copy to

Please contact ORM EHS for any required changes to this Program.

Uncontrolled when printed

Page 6 of 9







JOB SAFETY ANALYSIS

PROGRAM



PROGRAM

JOB SAFETY ANALYSIS

Owner: Risk Management
Revision No: 01

Document number: Q-001
Date last revised: 03-27-2018




1) SMU

Form

JOB SAFETY ANALYSIS

Owner: Risk Management
Revision No: 01

Document number: QF-001-1
Date last revised: 03-27-2018

Please contact ORM EHS for any required changes to this Program.
Uncontrolled when printed

Page 1 o-

1



69 SMU JOB SAFETY ANALYSIS

Form

Owner: Risk Management Document number: QF-001-1
Revision No: 01 Date last revised: 03-27-2018




	1.0 Applicability
	2.0 Scope
	3.0 Definitions
	4.0 Core Information and Requirements
	4.1 JSA Concept:
	4.2 When Are JSA’s Required?
	4.3 Basic Criteria
	4.4 Procedures
	4.5 Contract Personnel
	5.0 Roles and Responsibilities
	5.1 Executives and Administrators
	5.2 Office of Risk Management
	5.3 Directors and Managers
	5.4 Employees
	6.0 Goals, Objectives and Performance measures
	6.1 Performance Measures
	6.2 Periodic Inspections
	6.3 Annual Inspections
	6.4 Consequences
	7.0 Training
	8.0 Program Evaluation
	9.0 Resources
	10.0 Associated Forms, Documents, and References
	10.1 Forms
	10.2 Document Control
	Owner departments must keep records concerning JSA, inspections, inventories and training.
	JSA work stations will be kept online or in a document book for quick reference by employees at the time of the job planning.
	All records must be kept for a minimum of 3 years within the department.  The records must be made available to regulatory agencies such as OSHA and EHS upon request.
	SMU will keep records of employee training. The training records will include employee name, training date, and the content of the training. Keep documentation on training for at least three years from the training date.
	10.3 References
	11.0 Reviewed By
	12.0 Revision History
	13.0 Decision Record

